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NEED HELP? For web site help, call 1-866-462-6912 or send an
e-mail to support@mynetstrategy.net
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ACCESSING YOUR AGENT WEB SITE

You may access your agent site using the following URL format:

http://www.yourname.officedomain.com

ACCESSING YOUR MANAGEMENT CENTER

/23 DemoRECo - Microsoft Internet Explorer provided by Comeast

Fle Edit View Favorites Took  Help

dBack - = - @D 71 | hsearch [EfFavorkes EfMeda 4 ‘ H- S [ NcE:]

Adress [{&] http: fumw.bosdemo? comfRECoHomepage. aspx

- | g | PRk Bhelocking popups () | Edoptions

Google~ | =] & Search web

| THE STATE’S LARGEST
- REAL ESTATE COMPANY

SEARCH PROPERTIES OIHEKSEARCH
s - MBER

Search for available properties in
wour area using the hest property
information and features available
onthe net.

‘\___m

FINANCIAL TOOLS
We offer you tools to give you a
financial advantage and provide you

with the angswers to the most
frequently asked guestions

— D

SELLING YOUR HOME?

Find outwhat your hame s with
today!

AGENT LAST NAME

— D

- T0P

["HoME [ AeCuUTUS | CAREERS [ SITEMAP | PRIVACY | SECURITY HELPR[AGENT LOGIN _J

) &

Login

Enter your Login and Password

Password /
l—

Sign In >

Forgot your password?
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Go to your office
website and locate
the Agent Login
link, which is usually
located near the
bottom of the page.

NOTE: For best
results, please use
Internet Explorer
when accessing
Management
Center.

Enter your Login and
Password on the
Management Center
login page.



MAKING CHANGES TO YOUR AGENT SITE

u : To make changes to your agent site,
Home you will access the admin section of
= | your agent website. Click the
i I ts = Website Administration link in the

left column of your Management
Center under My Services.

piy Services

Website
Administration

Mo mew leads since

cols,comBroker Office, AdmnCeFaul aspx

You will then see your agent
site admin screen. The
various options for the admin
are found in the collapsing

Betedigpopes [ | Ecptiens

Welcome to your administration site, Mac McLemore

This site offers you the following valuable marketing tools: menu th at |S Iocated | n th e Ieft
My Profile: Keep your customers up-to-date on how to contact you. .
My Tools: Keep the content on your site current. Update articles, add photos or other COI u mn Or along th e tOp rlg ht

information to help your current customers and attract new ones. Manage your listings,
schedule open houses, add virtual tours and photos.

Reports: Keep track of the number of visitors to your website and how often each of your

e To change your personal
- A L i (i PR information, you will need to
click the My Profile link at the
top right.

Scuered by Fidelity National Basl Ustats Sclutions

User Summary Information

Personal Information

. Here the User Summary
o, Information will display,

1000 Cobb Place Blvd. Suite 230 Internal Agent Designations

[<Emnesaw, o4 32144 Hone. . click on the Edit button in
nternal gent Code Agent Language Search Attributes .
Loain Password e the upper right hand corner
Birect r— of the Personal Information

box if you would like to edit.

L

REALTOR

Toll Free Phone

_ Usar Personal Information

Diotted Line = info Cannot Be Changed Fields with a dotted line

are fields that cannot be

changed. Your office

g admin should be able to

e e assist in changing those
fields.

iy & finkds Ishpled with sn * sre reguarsd

Make your desired
changes and additions
= in the available fields,
— — scroll to bottom of page
and click the Submit
ooty IO - button.

b 1o T Sl

|otos F2x Frare
i Phonn

Rrmmisd fgwe 107 Jiha |
t Sakrrd | }n:-l
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My Tools

Wy Clients

s To make the majority of changes to your site, you will
= first click on My Tools from the collapsing menu on the
il left side of the screen, which will expand the menu

it s options. Then select My Website from that menu.

Property Search For Clients
Jump Searches

Change My Password

Website Control Panel

Clicking on that link will
take you to the Website
Webese Desion: Dason 01 Control Panel section,

where you will see a
summary of your website
S R - information.

This wabsite has 1 active dhent

From here you can edit

Tite Status Sequence Display your dISplayed contact info
' A and template, add/view
o o clients and make changes
to the content pages of
your site.

Property Search Configuration

Property Categories { Dropdown
Residential Listings
=y wial Listings
Lobs & Atreage Listngs

CHOOSING YOUR TEMPLATE AND GRAPHICS

Locate Website Information in the top section and click the Edit
Button to the right of that area.

[Log Out

Help

et AGENT NAME
Jump Searches (7701 419-8558

[rgent Tools
My Clients

[___WEBADDRESS |
Hy Coniost nfo e Pakage; Flatinum
Wy Weksite = Designi Template 16
My C
Offie

Campany Content Files
Property Search For Clients
Reparts

Wehsite

This website has 31 active dients.
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D T search o ravortes & (v = - L 0 B

b= Fristools. com/BrokerOffice

v| [Cl search + & 52 Eimopopups M check

=148727

- O adolink - [E) [ options

website Design Group* Platinum

Wwehsite Design® Ternplate 01
Website Color Scheme™®

Website Banner Image™®

Standard
Standard Banner

website Banner Bar* sStandard Bannersar

Website Viewport Image®  Standard Viewpic

website Loga* Jogo_new_default

Website Sublogo™ SubLogo

Website Navstreteh™ MNav Stretch

~

5

<3 Admin - Microsoft Internet Explorer provided by Comcast

€ Template 08

€ Template 21

© Templats 25

‘ Submit ’ Cancel ..

Scroll down until you
see the Design section.
To select a different
graphics template for
your site, click on the
first Select button.

Select your desired
template in the window
that appears by clicking
on the circle beneath the
template. Your primary
concern in selecting a
template is color and
layout. You will be able
to switch out the banner
and viewport graphic.

Once you’ve made your
selection, scroll to the
bottom and click Submit.

NOTE: Platinum agents will have 25 templates to choose from. Gold agents will

have fewer templates

After you pick a template and click Submit, the template selection window will
disappear, and you will see the graphics for the template you chose. If you like
the default graphics for your template and do not want to change them, scroll
down to the bottom of the page and click the Submit button.

If you do want to change graphics, first select the Website Banner Image.

\Weh Site Banner Image*

settingsky2

Qr ‘ Select !'
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Choose an image you like and
click the circle to select it. Then
scroll down and click Select.

&

Once you have chosen an image you like,
click in the circle, scroll down and then hit
the Select button at the bottom of the
screen.

oo e [ hiced Phto ] {_Deee Poto | At the top of the Website Information

section, you may also upload your agent
photo by clicking on the Upload Photo
button and following the on screen
instructions.

Agent

Once all your changes are made click the Submit button to save your selections.

EDITING EXISTING WEBSITE CONTENT

Website Control Panel

From the Website Control
Panel section (see page 4 for
how to access this section),
locate the Website Content
box.

This is where you will go to
edit existing content or add
new content (see next
section). To edit existing
content, click on the title.

‘Website Clients Addfview Clients |n the case Of your homepage,
This website has 31 active clients. CI|Ck My Homepage_
website Content Add New Content
Title Status Sequence Display
¥ Homepacey Published rjA ves

My Favorite Links Published 15 Yas
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NOTE: The first time you go to edit web site content on your home computer you
will may be asked to install an applet to run the RAD Editor You want to install
this because it brings up a module that will allow you to add information to your
website.

If you get a message telling you RAD Editor is not installed, look for a light yellow
bar just above the top of the web site viewing area. You should see a message
from Internet Explorer regarding the installation. Click on the light yellow bar and
select the option that reads “Install Active X Control”. Doing so should allow you
to complete the RAD Editor installation.

[ T s (=L N =i = T R =1
-") Back - |ﬂ lgl] : ' Search Favorites &2 iy B - ;,:ﬁ 3
Address @j http: i

G - v| G| search ~ & | 52 Mopopups | *BF check + gmutalink
A o
nternet Explorer message regarding installing Active X control will appear here.....

h%?pO“t Homepage - Edil
Mote: Please use your kevboard (SHIFT + INSERT) or use your
Campany any information in this pag
Content
Jumnp Searches Status: Published
Agent TDD|5 * Title: by Hemenans
v a8 B ® @ - R H H
T T E e Once the RAD Editor is
el e Bl ouisl @ cilibiyiis BRI @ installed, you will see a module
Our real estate company has kept pace, adapting to rapid growth and a changing ecenomy .
while maintaining exacting standards and integrity. Please explore the resources within this that WorkS mUCh Ilke a Word
websits, and contact me with any questions or comments, As a member of a tsam of agents,
Tam confident that T can provide the level of service you would expect in any real estate processor_

transaction. Bookmarl this site and visit it frequently, as the information is updated
constantly,

Use this window to add your
own text, pictures, and links
(see page 11 for more
information on creating links
and inserting pictures).

# €% O \words: 0 Characters: 0

NOTE: Keep in mind that if you add a lot of information to the homepage your
featured properties button will drop lower and lower and may disappear off the
screen. It is best to try to keep the button visible without the consumers having to
scroll down the page.

Once you are finished with your homepage design you may choose four different
options: 1. Preview your new homepage 2. Save it as a draft so you can come
back later and finish. 3. Publish your changes to your website. 4. Cancel the
changes you made.
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ADDING NEW CONTENT TO YOUR SITE

Instead of clicking on one of the titles for existing website content as noted on
Page 6, click the Add New Content button in the upper right corner of the

Website Content box.
| LBLELLELLL= L

2bh g B AddiMWiew Clients

This website has 31 active clients.

e
Website Content
Title Status Sequence Display
My Homepage Fublished S F7a) Yes
My Favorite Links Published 15 Yes
it At the top of the next page enter a title.
e ‘ The title is what will appear in the left
= Left Navigation Title: .
Left Nawga:on Alt Text: | ‘ menu Of your Slte
Browser Title: | ‘
Search Engine Keywords: Alt teXt WIII appear When yOU place your

mouse over the link. Choose something
that will better explain what information

Search Engine Description:

= ssauence e e o Y o the link contains.
Display this page: [ checking box will display this article on your site.
e Make sure that the box is checked to
Select a Content Type: display the page on your website.
Enter Content @ External Link ©  Internal Link ©

You must save a new article before attempting to insert images.

L0k mox o T G v o e caieaat oout 0 o Saotcy thiar S You may also optionally add what the
Sometimes HTML copied from other web pages or Mlcr_usuﬂ‘ Offljce documents can cause . . .
bl T Taerrmation page is called in the Title Bar of the web
7.0 v browser as customers view the page,
P vA = 2 . .
pswasllotone Bl liaAr DA % N unique keywords for this page and a

description for the search engines.

Because creating an item of content causes a new link to appear in the left menu
of your agent site, you will need to enter a sequence number for the content you
are creating. This sequence number will allow you to set the order in which your
links will appear in the left menu of your agent site.

There are three options for creating content:

Option 1 — Enter your content using the RAD Editor window
You may type new content into your RAD Editor window, or you may copy
content from a web site or document and paste it into the RAD Editor window.

As when you were editing the content for your Homepage, once you are finished
entering your content into the RAD Editor window, you may preview your new

Version 4.0 — 9/12/08 8



content, save it as a draft so you can come back later and finish it, publish your
new content or cancel.

If you find later that you need to edit the content you created, simply click on the
page title, make your changes in the RAD Editor window and publish the
changes.

=14 = 0 p Add New Content
Title Status Sequence Display
My Homepage Publishead A Yes
My Favorite Links Published 15 Yes
Al About Me Published 20 Yes

If you need to later delete the content you created, go to Website Content and
click the delete button next to the page that you wish to delete.

=14 = 0 p Add New Content
Title Status Sequence Display
My Homepage Publishead A Yes
My Favorite Links Published 15 Yes
Al About Me Published 20 Yes )

Option 2 — Set up an External Link

If you choose to set up a link to an external web site instead of creating new
content using EditLive, the link that appears in the left menu of your agent site
take visitors to the external web site (example: weather.com) that you indicated.

As stated on the previous page, when creating content you click on Add New
Content, which is located in the Website Content box at the bottom of the My
Website section.

ote: Please use your keyboard (SHIWQ:’I\E:EITE) D-r Lza’?igur mouse (Right Click + Paste) to paste J US? as you WOUId Wh.en dOi ng
. S fammation e e, Option 1, enter your title name,
T alt text, and sequence number.

Content Hitls iz what will appsar on left hand navigation.
e Tewt: |

Display this page: W Checking box will display this article on your site.

* Sequence:lﬂ— Rﬂ: :ﬁ;slxm EEES::EHTHHES where on your left hand navigation CIiCk the CirCIe neXt to EXternaI
' Link.

Select a Content Type:
€ Enter EditLive! content @ External Link  © Internal Link

Either type in the URL (website
Samele Extemal i i e reatororg address) of the site you wish to
o e o link to or open a new intgrnet
T browser, go to the website you
wish to link to, copy that site’s
— Publsh Cancel URL and paste the URL into the
S field.
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You can choose for your link to either:
1. Appear in the same window
2. Appear in a new window

3. Appear in a new company branded window

For an external link, it is recommended you choose to have the link appear in a

new window so that consumers will not be leaving your website. After they have

finished looking through the external site they can easily return to your website

because it is still open.

Once you have chosen how you want the linked site to appear you can preview,
save as a draft, cancel, or publish your changes to your website.

Option 3 — Set up an Internal Link

If you want to create a direct link to another page of existing content that you find
on your agent site, you may do so using the internal link option.

Article - Edit
bte: Please use your keyboard (SHIFT + INSERT) or use your mouse (Right Click + Paste) to paste
any information in this page.
Status: Mew
* T|t|e:|

Content title fs what wil appear on left hand navigation.

Al Teut: [

Display this page: ¥ Checking box will display this article on your site,

- l— The sequence box determines where on your left hand navigation
sequence: |0 this article will appear.

Select a Content Type:
 Enter EditLive! content External Link & Internal Link

Example Internal Link: fContent/Content.aspr?ContentlD=63

" Page appears in same window.
" Page appears in a new window

Preview |

Publish | Cancel |

After entering your title
name, alt text, and sequence
number, click the circle next
to Internal Link. Now you
will want to type in the
address of the exact page
you want to link to in your
website.

NOTE: You need only type in
the part of the address after
the .com. There is an
example just above where
you enter the link.

Choose whether to have this link site open as a new window or in the same
window (it is recommended having the link open in the same window because

the consumer will not be leaving your site).

Now that you have decided what page to link to and how it will appear you can
preview, save as a draft, cancel, or publish your changes to your website.
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CREATING A HYPERLINK USING RAD Editor Window

As you are creating or editing content using the RAD Editor, you may find that
you wish to create a link to another site. If you are already in the RAD Editor,
open a new Internet Explorer window, go to the website that you wish to link to
and copy the address.

Go back to the editing window! and
2 @ highlight the text that you wish to
R convert into a link.

VehAHH@
B UASE=E=E
N

Normal ¥ [Times Ne

Click on the Insert Hyperlink button (the
globe with chain links icon). A box
should appear.

Hyperlink Narnager . In the Hyperlink Manager box, you can see
@ryperick [ Anchor Lk Emei the text you had highlighted when you

URL: [ | ' clicked the hyperlink button appears in the

Existing Anchor] None [ “Link Text” box.

Link Text: |click here to go to the Reatty Times |

i [ I Delete the http:// that exists because you

Tager | [t = have copied it with your address. Paste

Tootp: | | & your address in the URL box.

You can now decide on your target frame. Your best betis New Window when
linking to an external site.

Once you have chosen your target frame click OK. You will see that the text you
highlighted is now a link. You will be able to change the font or font size as well
as change the text color, etc, using the RAD Editor tools.

Tips for using RAD Editor Window!

To add a picture in RAD Editor, click the Insert Image (pictured below). Click
Browse to search for the picture on your computer. Once you have found your
picture select it and click Okay. Then click the Insert Image button. If you wish,
you may convert your image into a hyperlink by clicking on the image and then
clicking the Insert Hyperlink button.

v @ ARGEREY- )
B 7 UAEESEEEEE=VETL, O-0-
Normal | TimesNewR=[3 «|F - A-&- P x¥ % 5 =E5H O @

Fal AR . P ™ 1. T

If you need further help with the RAD Editor, full documentation is located
under the HELP menu, located at the top right of the Admin screen.
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